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1. O6uue moJ10:KkeHUA

Hacrosimee Ilonoxenne 06 06paboTke nmepcoHaNbHBIX JAaHHBIX pAaOOTHUKOB, O0YJArOIIUXCA U UX
poauTtenel (3akoHHBIX mpenctaButeneit) (mamee — Ilomoxenue) MOBY «l'opHas oOcHOBHas
obrmreoOpa3oBaTenbHas mKoiaa» HoBocepruesckoro paitona OpeHOyprckoit obnactu pazpaboTaHo Ha
OCHOBAHUMU:

— cratbu 24 Koncrutyuu Poccuiickoii @eneparnyu;

— rnaBsl 14 Tpynosoro Konekca Poccuiickoit deneparuu;

— @enepanpHoro 3akoHa PO ot 27.07.2006 Ne 149-03 «O6 mHpopmanuu, nHPOPMATHZALUU U
3anruTe HHPOPMALIUN,

— @enepanpHoro 3aK0Ha PO 01 27.07.2006 Ne 152-D3 «O mepcoHaIbHBIX TaHHBIXY,

— ®epnepanbHoro 3akoHa P® ot 29.12.2012 Ne 273-®3 «O06 obOpazoBanuu B Poccuiickoii
denepauuny;

— mpukaza ®CTOK Poccum ot 11.02.2013 Ne 17 «O06 yrBepxkaeHun TpeOoBaHHI O 3amiuTe
nH(pOpMaIIUK, HE COCTABJISIONIEH TOCYJApCTBEHHYIO TalHY, COJEpKaIlelcs B TOCYIapCTBEHHBIX
WH()OPMAIMOHHBIX CUCTEMAX);

— Tlocranosnenus [IpaBurensctBa PO ot 01.11.2012 Ne 1119 «OO6 yrBepxaeHNH TpeOOBaHUN K
3aIUTe TIEPCOHATBLHBIX JAHHBIX MTPU UX 00paboTke B MH(DOPMAIMOHHBIX CHCTEMaX IMePCOHATBHBIX
JTAHHBIX);

— TlpaBui BHYTpEHHETO TPYIOBOTO PACIIOPSIKA.

ens pazpabotku [lomoxenus — omnpeneneHne TmopsaAKka o00paOOTKH, CHCTEMAaTH3AINH,
WCIIOJIb30BAHUS, XpaHEHUS W TIepellaud CBEJICHUN, COCTaBIISIONIUX IePCOHATBHBIC JTaHHBIC,
oOecrieueHrne 3allUThl MPaB W CBOOOJ PAOOTHHKOB YUPESKICHUS, YUAIIMXCS U WX POJIUTEICH
(3aKOHHBIX TPEICTABUTENCH) MPU 00pabOTKE MX MEPCOHAIBHBIX JAaHHBIX, & TAK)KE YCTAaHOBJICHUE
OTBETCTBEHHOCTH JOJDKHOCTHBIX JIHMII, IMEIOIIUX JOCTYIT K MEPCOHAIBHBIM JaHHBIM PaOOTHUKOB
YUPEXKIEHUS, YJalluXcsi M UX poauTenedl (3aKOHHBIX IMPEACTAaBUTENEH) 3a HEBBINOIHEHUE
TpeOOBaHUN HOPM, PETYIUPYIONTUX 00pabOTKY U 3aIIUTY IEPCOHAIBHBIX JTAHHBIX.

[lepconanbHble JaHHbBIE OTHOCATCS K KaTETOpUH KOH(UICHIIMATBbHOU HH(OPMaLIUU.

Bce pabotankn MOBY «l'opnas OOILl», B COOTBETCTBUM CO CBOMMH TOJIHOMOYHSIMH BIIQ/ICIOIIIHE
uHpopmanren, OTHOCALIEHCS K MEpCOHANBHBIM JaHHBIM, O COTPYAHHKAX, Y4YalIUXCi U HX
poauTensXx (3aKOHHBIX IPEACTAaBUTENSX), IMOJy4alollue€ M  HCIOJB3YIONIME €€, HECyT
OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOJaTelnbcTBOM Poccuiickoit denepanuu 3a HapyuieHHe
peXuMa 3amuThl, 00pabOTKU U MOPSIIKA UCIIOJIb30BAHUS 3TOM HH(pOpMaLIUK.

[Topsnok BBoJa B AeiicTBUE U n3MeHeHus [losioxenus.

Bce wusmenenuss B llonokeHue BHOCSTCS NpHUKAa3oM JAMpEKTOpa YyupexiaeHus. [lo BHeceHus
u3MeHeHui B Hacrosulee [loyo)keHue B CBSI3U ¢ M3MEHEHHEM 3aKOHOJIATeNbCTBA,

peraaMeHTHPYIOIIEr0 BOMPOChl 00pabOTKH TMEpPCOHANIbHBIX JAHHBIX, Hacrosiee IlomokeHue
JEHCTBYET B YaCTH, HE MPOTUBOPEYAIICH 3aKOHOJATENbCTRY.

Bce pa6otaukn MOBY «"opnas OOIL» momKHBI OBITE 03HAKOMIICHBI ¢ HAacToSImKM [lostoxenuem
MOJT POCITHUCH.

Pexxum KOH(pUIEHITNAIBHOCTH MEPCOHANBHBIX TaHHBIX CHUMAETCS B CIIy4asiX UXO0O0Ee3IMUYUBAHUS U
10 UCTEUECHUH 75-JIETHETO CPOKa UX XPAHEHUS, €CJIM MHOE HE OIIPEACIICHO 3aKOHOM.

2. OcHOBHbIE OHATHS H COCTAB MEPCOHATbHBIX JAHHBIX

s neneit Hacrosero [1o10xeHns UCIIOIB3YIOTCS CIEYIOLIUE OCHOBHBIC IIOHATHS:

- TepcoHalbHble JaHHble — J00as HH(OpMAIUs, OTHOCAIIAACA K MPSAMO MIM KOCBEHHO
OTIpe/IeNIEeHHOMY MJIM OompeaesieMoMy (pu3ndecKkoMy JHIy (CyObEeKTY NMepCOHABHBIX JTaHHbIX):
paOOTHHKY, YdYalIeMyCsi M €ro pOoJIUTeNsM (3aKOHHBIM IIPEACTaBUTENSIM), B TOM YHCIE HX
bamunus, uMsl, OTYECTBO, TOJI, MECAIl, J1aTa U MECTO POKICHHUS, aJpec, CeMEWHOe, COLUAIbHOE,
MMYIIECTBEHHOE II0JIOKEHHe, oOpa3oBaHue, mpodeccusi, AOXOHbl, Jpyras HUHPOpMalus,
HeoOXo/AuMasi YUpPEeXKICHHI0O B CBSA3M C TPYJIOBBIMU OTHOUIEHUSAMH C  PaOOTHUKOM,
00pa3oBaTeIbHBIMU OTHOLIEHUSIMHU — YYAIIUMCS, €r0 POJUTEIEM (3aKOHHBIM IIPEJCTAaBUTEINIEM );

- omneparop — ropuandeckoe o (MOBY «["opnas OOILl»), caMOCTOSITENFHO OpraHU3YIOIIEeH
(umu) ocymecTBiAONIee 00pabOTKY TMEPCOHANBHBIX JAaHHBIX, a TaKKe OIpENeNsonee eIH
00pabOTKM TEPCOHANBHBIX JAHHBIX, COCTAaB IMEPCOHATBHBIX TaHHBIX, MOJISKANUX 00paboTKe,



JeNCcTBUS (Onepaliu), COBEpIIaeMble C MEPCOHATBHBIMU JJAHHBIMU;

- o00paboTka MepcoOHANBHBIX JAHHBIX — J000e JeiicTBue (omepanus) WJIH COBOKYITHOCTb
nercTBUH (omeparuii), COBepIIaeMbIX M HCIIOJIB30BAaHUEM CPEJCTB aBTOMATHU3alUU WK 0e3
UCTOJB30BAHUS TAKHX CPEICTB C TEPCOHANBHBIMU JAaHHBIMH, BKIIOYas cOOp, 3ammch,
CHCTEMaTH3allli0, HAKOIUIEHUE, XpaHEeHUe, yrouHeHHe (OOHOBIEHHE, M3MEHEHHE), M3BIICUCHUE,
WCIIOJIb30BaHUE, TMepenady (pacmpocTpaHeHHe, MPEeAOCTaBICHHUE, JOCTYI), OO0e3INYUBaHUE,
OJOKMpOBAaHKE, YAAJICHUE, YHUYTOKEHUE TEPCOHAIBHBIX NAHHBIX PAaOOTHHUKOB, yJalIMXCS U MX
poauTenei (3aKOHHBIX MPEACTaBUTENEH);

- KOH(HICHIHMATHHOCTH NEPCOHATBHBIX JAHHBIX — 0053aTENbHOE I COONIOICHHSI HA3HAYSHHOTO
OTBETCTBEHHOTO JIMI[A, OJYYUBLIETO JOCTYH K [IEPCOHAIbHBIM JIaHHBIM
pabOTHHKOB, yJalIMXCS U UX POJUTENEH (3aKOHHBIX MPEICTaBUTENEH) TpeOOBaHIE HE PACKPHIBATH
TPETbUM JIMLIaM U HE PAclpOCTpaHATh NEpCOHAJbHbIE JaHHble Oe3 coryacus pabOTHHKA WU
poauTens (3aKOHHOTO MPEJCTaBUTENS) UM MHOTO 3aKOHHOTO OCHOBAHMUS;

- paCHpOCTpaHCHI/Ie HCpCOHaJ'IBHI)IX JAaHHBIX — I[efICTBHSI, HaHpaBJ’IeHHBIe Ha paCKpBITI/Ie
MEPCOHAIBHBIX JIAHHBIX PAaO0OTHUKOB, yJalllUXCS U UX pOAUTENEH (3aKOHHBIX MpPEICTaBUTEINEH )
HEOTIpeIeICHHOMY Kpyry JuI (Tiepenada IMEepCOHATBHBIX JAHHBIX) WIM HAa O3HAKOMJICHHE C
MEpPCOHAIBHBIMU JaHHBIMM HEOTPaHMUYEHHOTO Kpyra JHI, B TOM 4YHclie OOHapoJ0BaHUE
MEePCOHAIBHBIX JAaHHBIX B CPEACTBaX MAaccOBOW MH(pOpMaIUH, pa3MelieHre B WH(OPMaLUOHHO-
TeJ'IeKOMMYHI/IKaHI/IOHHI)IX CCTAX UIIN Hpe)IOCTaB.]'IeHI/Ie }IOCTyrIa K HepCOHaHLHBIM JNTaHHBIM KaKHUM-
JINOO MHEBIM CIIOCOO0OM;

- NOpE€AOCTaBJICHHUEC IICPCOHAJIBHBIX JAaHHBIX — }IeﬁCTBHﬂ, HammpaBJICHHBIC Ha PACKPBITHUC
MNEPCOHAJIBHBIX JAHHBIX OMMPEACICHHOMY JIMIY UKW OMPCACICHHOMY KPYIr'y JIMII,

- HCHOJIb30BAaHUE MEPCOHAIBbHBIX JAHHBIX — NEHCTBUS (Omepanuu) ¢ NepCoOHaTbHBIMU JaHHBIMU,
COBEpIIaEMbIe JIOJHKHOCTHBIM JIMIIOM B IIEJNISIX MPUHSTHS PEIICHUA WJIA COBEPIICHHUS

WHBIX JICHCTBHH, MOPOKIAOIMUX HOPUANYECCKAE IIOCIEACTBUS B OTHOIICHUH pPAaOOTHHKOB,
YYaIIUXCS M UX POAMTENICH (3aKOHHBIX MPEICTaBHUTENEH), MO0 MHBIM 00pa3oM 3aTparuBaroOIINX
WX TIpaBa U CBOOOIBI HITH MPaBa U CBOOOIBI APYTUX JIHII,

— OJIOKMpOBaHKE NIEPCOHANBHBIX JaHHBIX — BPEMEHHOE TpeKpalieHne 00padoTKH NepCOHATBHBIX
JAHHBIX PAOOTHUKOB, yUYAIUXCS M UX POAUTEINCH (3aKOHHBIX MPEICTAaBUTENCH) (32 HCKIIIOYCHUEM
cilydaeB, eciii 00paboTka HeoOXOAMMa Uil YTOYHEHHS TIEPCOHAIBHBIX JaHHBIX);

— YHHYTOXXCHHE TEPCOHANBHBIX JaHHBIX — JCHCTBUSA, B PE3YJIbTaTe KOTOPBIX CTAHOBHTCS
HEBO3MOXXHBIM BOCCTaHOBHTBH COJICP)KaHUE MEPCOHATBHBIX JAHHBIX B MHPOPMAIMOHHOW CHCTEME
MEPCOHAIBHBIX JaHHBIX U (MJIM) B PE3YJIbTaTe KOTOPBIX YHUUYTOXKAKOTCS MaTepHAbHBIC HOCUTEIIS
MIEPCOHAIIBHBIX JAHHBIX PAOOTHHKOB, yJAIUXCS U UX POAUTENCH (3aKOHHBIXIIPEICTABUTEICH );

- o00e3MMYMBaHUE TEPCOHAIBHBIX JAHHBIX — JCHCTBUSA, B PE3yJabTaTe KOTOPBIX CTAHOBHUTCS
HEBO3MOXXHBIM 0€3 MCII0JIb30BaHUsI JOTIOJTHUTEIbHOW HHMOPMAIH ONIPEICITUTh

MPUHAJISKHOCTD MIEPCOHATBHBIX TAHHBIX KOHKPETHOMY PaOOTHHKY, yIalIEeMYCsl U €r0 POUTEIISIM
(3aKOHHBIM IPEICTABUTEIISIM);

- O6H16,HOCTYHHHC IIEPCOHAJTIBHBIC NAHHBIC — MNEPCOHAJIBHBIC NAHHBIC, NOCTYII HCOTPAHNUYCHHOI'O
Kpyra JIMI K KOTOPBIM IMPEAOCTABJICH C COI'JIaCHs pa6OTHI/IKa, 3aKOHHOI'O

NPEACTAaBUTCIIA YyYallCroCcsa HWJIIM Ha KOTOPBIC B COOTBCTCTBHUU C (I)C,Z[CpaJ'IBHBIMI/I 3aKOHaMHu HC
PacnpoCTpaHACTCA Tpe6OBaHI/Ie CO6J'IIO)1€HI/I${ KOH(l)I/I)IeHLII/IaJ'ILHOCTI/I;

- I/IH(I)OpMaI_II/IH — CBCACHUA (COO6H.I€HI/I$I, ,I[aHHBIe) HC3aBUCHUMO OT (1)0pr1 HX IPCACTABJICHUAA,

- JIOKyMEHTHpOBaHHas HMH(opManus — 3apUKCUPOBAHHAs HAa MaTepUaIbHOM HOCUTENE IyTeM
JOKYMEHTUPOBaHUS HHGpOpMalMs C PEKBU3UTAMH, [O3BOJIIOUIMMU  ONPEAETUTh TaKyko
MHGOPMALIHIO WK €€ MaTepUalIbHBI HOCUTEb.

Kommuieke J0KyMEHTOB, CONpPOBOXKIAIOMMK Tpouecc OGOpMIIEHUS TPYIOBBIX OTHOIIEHUH
pabOTHHKA NIPU €ro NpuemMe, MepeBoie U YBOJIbHEHHH.

Wudopmanus, npeacrapisieMas paOOTHUKOM MPH MOCTYIUIEHUH Ha paboTy B YUpEKICHHE, JODKHA
UMETh TIOKYMEHTAIbHYIO GOpMY.

IIpu 3akar04eHUH TPYZOBOIO JOrOBOpa B COOTBETCTBHMH €O cT. 65 Tpynosoro koxnekca Poccuniickoit
denepanyu JMII0, MOCTYNAIOIIEe Ha paboTy, MPeabsBIIAET pabOTOAATEINIO:

— [aCMOPT WINA UHOM TOKYMEHT, yIOCTOBEPSIOIUI JTUYHOCTS;

— TPYAOBYIO KHWXKKY U (WJIM) CBEACHMS O TPYJOBOW AESITEIBHOCTH, 32 UCKIIOYEHHUEM CIIy4yacs,



€CJIM TPYJOBOW JOTOBOP 3aKJIIOYAETCsl BIEPBbIE WIIM pAOOTHUK MIOCTYNAET HA pabOTy Ha YCIOBUAX
COBMECTHTEJBCTBA, JINOO TPYAOBast KHIXKKA y paOOTHHKA OTCYTCTBYET B CBSI3U C €€ yTPaToOil WU
10 IpYI'MM IPUYHHAM;

—  JOKYMEHT,  NOJATBEP)KIAIOUIMH  PErucTpalliid B CHUCTEME€  HMHAWBMYaJIbHOTO
(mepcoHN(pUIMPOBAHHOTO) yUeTa;

— JIOKyMEHTbl BOMHCKOTO Y4e€Ta — JUIsl BOEHHOOOS3aHHBIX W JIMI, MOJJEXKAIlUX MPU3bIBY Ha
BOCHHYIO CITyXO0Y;

— JIOKyMEHT 00 00pa30BaHUM W/WIU O KBATM(HUKAINK WM HATWYHHA CIEIUATbHBIX 3HAHUH — TPU
MOCTYIUIEHUHU Ha paboTy, TpeOyIOIIYIO ClIEUAIbHBIX 3HAHUH WM ClIEHUaIbHON MTOATOTOBKY;

— CIPaBKYy O HaJIM4YuU (OTCYTCTBHM) CYIUMOCTH U (KMiaH) (paKTa yroJOBHOIO IIpecie0BaHus 100
O IPEKpaLICHUH YroJIOBHOTO MPECIEA0BAHUS MO PeaOUIMTUPYIOIIUM OCHOBAaHUSAM, BBIJAHHYIO B
MopsiIKE U 1O (opMe, KOTOphIE YCTAaHABIMBAIOTCSA (enepalbHbIM OpPraHOM HCIOJIHUTEIbHON
BJIACTH, OCYILECTBIISIONINM (DYHKIIMH MO BBIPaOOTKE U peaan3aluu rocyAapCTBEHHON MOJUTHKU U
HOPMAaTUBHO-TIIPAaBOBOMY DPETYJIUPOBAHHUIO B cepe BHYTPEHHUX JeJl, — IpPU MOCTYIJICHUH Ha
paboTy, CBA3aHHYIO C AEATEIbHOCTHIO, K OCYIIECTBICHUIO KOTOPOWB COOTBETCTBUM C HACTOSILIUM
Konekcom, uHBIM (enepaabHbIM 3aKOHOM HE JIONMYCKAIOTCS JUIA, MUMEIOIIME WM HMEBIINE
CYyJIUMOCTb, [10/IBEPTalOIIUecs WK MOABEPraBIIMECs YTOJIOBHOMY IIPECIeI0BAHUIO.
CeunerenbctBo 0 mpucBoennn MHH paGoTHUK mpeacTaBiisieT pu ero Halu4duu.

[Ipu odopmnennn paboTHHKa Ha paboTy (ITOC/E 3aKIIOYEHHS] TPYIOBOTO JAOTOBOPA) 3aIOJIHSAETCS
yaudunupoBannas ¢opma T-2 «Jluunas kapTouka paOOTHHKa», B KOTOPOH OTpa)karoTCs
clenyrone aHkeTHbIe 1 Onorpadudueckue nanueie padotauka: @.1.0., nata u MeCTo pOXKIEHUS,
TPaKJIaHCTBO, YPOBEHb 3HAHWS WHOCTPAHHBIX S3BIKOB, CBEACHHS 00 oOpa3oBaHuu, mpodeccun,
CTake pabOThl, CEMEMHOM TIOJIO)KCHHH, JaHHBIE TACIOPTa, aJPEC PEruCTpaluH, aapec
MIpOKWBaHMS, KOHTaKTHBIN Tenmedon); MHH, HOoMep mOKyMeHTa, TOITBEPKIAIOMIETO PETHCTPALMIO B
CHUCTEME HHAUBHIYaJIbHOrO (TIEpCOHU(UIIMPOBAHHOIO) yUeTa; CBEACHHS O BOMHCKOM y4ere; nH(OpMaIIus O
TPYIIOBOM NESITEIBHOCTH; PE3yIbTaThl aTTECTAIlNN pabOTHHKA (HaTa aTTeCcTalluy, JaTa U HOMEp IPOTOKOJIA,
pellleHUue  aTTeCTAl[AOHHOW KOMHCCHH), JaHHbIC O IOBBIIICHUM KBaJU(PHUKAIMKM, CBEICHUSI O
npodeccHoHabHOM  TIEPENOATOTOBKE;  JMaHHBIE O  Harpamax, TIOOMpeHusX; uHdopMamms o
MpE€OOCTaBIACMBIX OTITYCKax; IIpaBO pa6OTHI/IKa Ha COIMAJIBHBIC JIBI'OTHI; AOIIOJIHUTCIBHBIC CBCIACHHA:
TpynIlia WHBAIWJAHOCTH, HAIUYUE BOIAUTEIBCKOIO YAOCTOBEPEHUS; OCHOBAHHE PACTOPKEHUS TPYHOBOTO
J0roBOpa.

B MOBY «l"opnas OOILL» co3naroTcs U XpaHsaTCs CIEAYIOIIUE TPYIbl IOKYMEHTOB, COJEpKalue
JaHHbIE O PaOOTHHUKAX B €MHUYHOM WUIIU CBOJTHOM BH/JIE:

JIOKyMEHTBI, COJepiKallhe IEepCOHANbHbIE TaHHbIE PA0OTHUKOB (KOMIUIEKCHI JOKYMEHTOB,
COMPOBOXKIAIOIIKE TMpolecc Oo(OpMIECHUS TPYAOBBIX OTHOIIEHUN MpH IpueMe Ha paboTy,
MIEPEBOJIE, YBOJIbHEHUM; MOJUIMHHUKA M KOIMUHU MPUKA30B MO JUYHOMY COCTaBY; JIMUHBIE JAeNa U
TPYIOBBIE KHIKKH paOOTHUKOB; Jieja, CoAep Kalllue OCHOBAHUS K MPUKa3aM MO JINYHOMY COCTaBYy;
Jiena, coJieprKaliie MaTepralibl aTTecTalui pabOTHUKOB; CIIY>KeOHBIX pacciieI0BaHUi; CIIPaBOYHO-
nH(OPMALMOHHBIA OaHK MAaHHBIX MO MEepPCOHANy (KapTOTEKH, >XypHAaJIbl); MOJAIUHHUKA U KOIUU
OTYETHBIX, AHAJIMTUYECKUX U CIPABOYHBIX MaTEpPHUANIOB, IE€PEAABAEMBIX aJIMHHUCTPALMU
YUPEXKACHHS, KONUM OTYETOB, HANpPABISIEMBIX B TOCYJAapCTBEHHBIE OpPraHbl CTAaTHUCTUKH,
HAJIOTOBBbIE HMHCIEKIMH, BBIIIECTOAIIME OpraHbl yIpaBieHHs O00pa3oBaHUEM U Jpyrue
YUPEKICHHUS).

JlokyMeHTalusl Mo OpraHu3aluu padoThl (TMOJOXKEHHs, JODKHOCTHBIE HMHCTPYKIWHU, MPUKA3HI,
pacriopsKeHHs] aIMUHUCTPALIMH); TOKYMEHTHI TI0 TUTAHUPOBAHHIO, YUETY, aHAIH3y U OTUETHOCTHU B
gacTu paboThI C IEPCOHATIOM YUPEKICHUSI.

Nudopmanus, mpencrapisieMas poauTeNsIMH (3aKOHHBIMU TPEICTABUTENSIMH) TPU MOCTYIUICHUN
ydamierocsi B y4pexaeHue, 10 KHa UMETh JOKYMEHTAIbHYIO (hopMy.

[Ipu mocTymniaeHnn ydaiierocst B yupexkJaeHue poUTeNH (3aKOHHBIE PEICTABUTENN) TPEABSBIISIIOT
YUPEKICHUIO:

- KOMHIO JOKYMEHTA, YI0CTOBEPSIOIIETO JIUYHOCTh 3aKOHHOTO TIPEICTABUTEIIS;

- KOMHIO CBHUJETENLCTBA O POXKICHUU PeOCHKA WM JOKYMEHTA, MOATBEPIKIAIOIIETO POJCTBO
3asIBUTEIS;

- MEIUIMHCKHAE JOKYMEHTBI O COCTOSIHUHM 3[0pOBbsi (MeaunmHckas kapra @-26, kapra
npodrprBuBok P-63);

- KOIIHIO CTPAXOBOTO MEAUIIMHCKOTO TIOJIUCA;



- KOIlug  JOKYMCHTA, NOATBCPXKAAIOICTO  pCrucrpaliuro B CUCTEMC HWHAWBUAYAJIBHOTO
(mepcoHn(pUIMPOBAHHOTO) yUeTa;

- CBEICHMS O POAUTENAX (3aKOHHBIX MPEICTABUTENAX);
- CHpPAaBKYy O MECTE KHUTEJIbCTBA;
- KOHTAaKTHBIE JAHHBIE;

- UHBIE CBEJICHUS, OTHOCAIIMECS K IEPCOHAIBHBIM JaHHBIM Y4allerocs.
Ponurenu (3akoHHBIE IPEICTABUTENN) JETEN, SABISIOIIMXCS HHOCTPAHHBIMU IPaXKJaHAMU

WM JuiamMu 0e3 TpaXkJaHCTBA, JIONOJIHUTENIBHO MPEIbSABISIOT JOKYMEHT, MOATBEPXAAIOIINN
poAcTBO  3asBUTENs (WM 3aKOHHOCTh IIPEJACTAaBIEHUS IpaB pedeHKa), M JIOKYMEHT,
MOATBEPKIAOLIUH MpaBo 3asBUTENs Ha IpeObiBanue B Poccuiickoit denepanuu.

WNHocTpanHble rpaxaaHe U Jula 0e3 IpakJaHCTBA BCE JOKYMEHTHI IPEJCTABIISIIOT HA PYCCKOM
SI3bIKE WJIM C 3aBEPEHHBIM B YCTAHOBJIEHHOM HOPSIKE NEPEBOJOM Ha PYCCKUM SI3BIK.
[lepcoHanbHbIE JaHHBIE YYAIIUXCS COJIEPKATCS B UX JIMYHBIX Jejax.

3. Coop u 00paboTKAa MEePCOHAIBHBIX JAHHBIX

[Topsitok MOTy9IeHUS TTEPCOHATBHBIX TAaHHBIX.

Bce mepcoHanbHbIE JaHHBIC PAOOTHUKA YUIPEKJICHHUS W POTUTEINS (3aKOHHOTO MPEICTaBUTEIS)
yUamerocss CleayeT ToJydaThb HEIMOCPEICTBEHHO Yy pa0OTHHKA W POJUTENS (3aKOHHOTO
npenctaBuTens). [lepcoHaNbHBIC MaHHBIC yYalIUXCS CISAYeT MOJy4aTh Y POAMTENCH (3aKOHHBIX
nipencTaBuTeeii). Eciam nepcoHalbHBIC JaHHBIE BO3MOYKHO ITOJIYUUTh TOJBKO Y TPEThEH CTOPOHBI,
TO pabOTHUK, POJIUTENN (3aKOHHBIE IPEICTABUTENN) JOJDKHBI ObITh YBEOMJIEHBI 00 3TOM 3apaHee
U OT HUX JOJDKHO OBbITh TOJY4YeHO MHCbMEHHOE coryacue. JI0KHOCTHOE JHUI0 YUpEeKJIeHUs
JOJDKHO ~ COOOHIUTH  PabOTHHKY, pOJUTEISIM  (3aKOHHBIM  TPEJACTaBUTEIAM) O  IEJsX,
MPENIoaraéMbplX HCTOYHUKAX W crnoco0ax MOJNy4eHHUs IEePCOHANBHBIX NaHHBIX, a TaKXke O
XapakTepe MOJUIeKalINX MOJYYSHHUI0 TePCOHAIBHBIX JaHHBIX U MOCIEACTBUAX OTKaza paboTHUKA
JaTh MUCbMEHHOE COTJIacHe Ha UX MOJIyYeHHe.

VYupexxaeHne He UMEeT MpaBa MojaydaTh, 00padaTeiBaTh U MPUOOIIATH K JUYHOMY JIeNy paOOTHHKA
W ydamierocs He yctaHoBjeHHbIe DenepanbHbIM 3aKk0oHOM OoT 27.07.2006

No 152-03 «O nepcoHanbHBIX AaHHBIXY», DenepanbHbIM 3akoHOM OT 29.12.2012 No 273-D3 «O6
obpazoBanun B Poccuiickoii ®eneparuu» u TpymoBbiM kojaekcom Poccuiickoit deneparuu
NepcoHalbHbIe JaHHbIE 00 UX pAacoOBOM, HAIMOHAIbHOW NPHUHAUICKHOCTH, MOJUTHUYECKUX
B3IJIAaX, PEIMTHO3HBIX WIH (PUI0cOPCKUX YOSKIEHUSIX, COCTOSIHUU 3J0POBbs, YACTHOM KU3HHU,
YJIGHCTBE B OOIIECTBEHHbIX OOBEAMHEHUAX, B TOM UHCJIE B MpodeccHoHaNbHBIX coro3ax. B
Cllydasix, HEMOCPEACTBEHHO CBS3aHHBIX C BONPOCAMHU TPYAOBBIX OTHOIIEHUH, B COOTBETCTBUU CO
ct. 24 Koncturynuu Poccuiickoit denepanuu ydpexacHUe BIpaBe MOJydaTb M 0OpadaThiBaTh
JAHHBIE O YACTHOM JKU3HHU PAOOTHHKA TOJIBKO C €r0 MUCHbMEHHOTO COTJIACHSL.

[Topsitox 0O6pabOTKHU MEPCOHATBHBIX TAHHBIX

OO6paboTka TmepCcOHaNbHBIX JTaHHBIX OCYIIECTBIAETCS B LENIX OOecreueHus: COOII0ACHHUS
Koncrutynuu Poccuiickoit @enepannu, ¢eaepanbHbIX 3aKOHOB U MHBIX HOPMATUBHBIX MPABOBBIX
akToB Poccuiickoit ®enepaunn, coaeiicTBUs paOOTHUKAM U yYaIIUMCS B IPOXOKICHUU O0ydeHHUs,
UX KapbepHOM pocTe, 00ecredyeHus MX JMYHOM Oe30MacHOCTH U 4YICHOB MX CeMEd, a Takke B
1esix 00ecredeHnsi COXpaHHOCTH MPUHAUISKAIIET0 UM UMYIIECTBA M UMYIIECTBA YUPEKICHUS,
yué€Ta pe3y/lbTaToB UCMOTHEHUS UMH 00SI3aHHOCTEM.

O06paboTka yupexJaeHHeM YKa3aHHBIX BBIIIE MEPCOHANBHBIX TAHHBIX PAOOTHHUKOB, YYAIIUXCS U UX
poauTeneil (3aKOHHBIX TPeCTaBUTENeH) BO3MOKHA TOJIBKO C MX COTJIAcHs, TMO00e3 UX coryacus B
CIIEYIOIINX CIyYasx:

— TEpPCOHANbHBIC JaHHBIE SBISIOTCS 00IEAO0CTYITHBIMHU;

— TEpPCOHANbHBIC JaHHBIE OTHOCSITCS K COCTOSIHMIO 3[J0OPOBBs pAOOTHUKA WJIM yYaIIeroCcs M HX
oOpaboTka HeoOXomuMma MJis 3alUTBhl €r0 KU3HHU, 3J0POBbS WM HHBIX KU3HEHHO Ba)KHBIX
WHTEPECOB NTUOO KU3HU, 3[0POBBS WIM HHBIX JKMU3HEHHO BAXXHBIX WHTEPECOB IPYTUX JIUIl U
MOJIy4eHUE coryiacus pabOTHHUKA WM POAUTENS (3aKOHHOTO MIPECTaBUTENS) HEBO3MOKHO;

— 00paboTKa MepCOHATBHBIX JAaHHBIX HEOOXOAMMA ISl YCTAHOBIECHUS WIIM OCYILECTBJICHHS MPaB
WX CyOBeKTa WK TPETHUX JIHII TUOO B CBSI3U C OCYIIECTBICHUEM MTPABOCY IS,

— 00paboTKa MEepPCOHANBHBIX JAHHBIX OCYIIECTBISETCS B COOTBETCTBHUU C 3aKOHOIATEIHCTBOM
Poccuiickoit ®@enepamuu 06 o0opoHEe, 0 0€30MACHOCTH, O MPOTUBOACUCTBHH TEPPOPUZMY, O



TPAHCIIOPTHON 0O€30MaCHOCTH, O TPOTUBOJCHCTBUU KOPPYNIUU, OO0 OMEPATUBHO- PO3BICKHOU
ACATCIBbHOCTH, 06 HUCIIOJIHUTCIIBHOM IMPpOU3BOACTBC, C YroJIOBHO-UCHIOJHUTCIIbHBIM
3aKOHOJATeILCTBOM PD;

- 00paboTka MEePCOHATBHBIX ~ JAaHHBIX  OCYHIECTBJISIETCS B COOTBETCTBHH  C
3aKOHOJIATEILCTBOM 00 00s13aTEIbHBIX BHIaX CTPAXOBAHHS, CO CTPAXOBBIM 3aKOHOATEIILCTBOM;

- 10 TpeOOBaHUIO IIOJJHOMOYHBIX ~ TIOCYAAPCTBEHHBIX  OPraHOB B  CIIydasx,
MIPEYCMOTPEHHBIX (ellepaTbHbIM 3aKOHOM;

- B Cly4asX, e€cad o0paboTKa IEPCOHAIBHBIX JaHHBIX Pa0OTHUKOB OCYIIECTBISETCS Ha
ocHoBaHuu Tpynosoro konekca Poccuiickonn ®@enepanuu win nHOro denepanbHOro 3akoHa,

YCTAHABJIMBAIOIICTO €€ IIeJb, YCIOBHUS TOJYYCHHUS INEPCOHAIBHBIX JaHHBIX M KPYr CyOBEKTOB,
MePCOHAIBHBIC IAHHBIC KOTOPBIX TOJIEkKAT 00padOTKE;

- 00paboTKa NEPCOHAIBHBIX JAHHBIX OCYIIECTBISETCS B LEISAX MCIOJHEHUS TPYIOBOTO
JIOTOBOPA;

- 00paboTKa TMEpPCOHAJIbHBIX JAHHBIX OCYHIECTBISETCA JUISI CTaTUCTUYECKUX WM HHBIX
Hay4HBIX IIeJIeH NMPU YCITOBUM 00513aTETLHOTO 00€3IMUYMBAHUS TIEPCOHATBHBIX JTaHHBIX.

MOBY «l'opuas OOIll» BnpaBe oOpabaTeiBaTh MEpPCOHANBHBIC JIaHHBIE PAOOTHUKOB
YUPEXKJIEHHUS TOJIBKO C UX MMCbMEHHOTO COTJIACHSL.

MOBY «l'opnas OOIll» BmpaBe oOpabaThiBaTh TEPCOHANBHBIE MaHHBIC YYAIIUXCA H HX
poauTenel (3aKOHHBIX MPEACTaBUTENEH ) TOIBKO ¢ UX TUCHMEHHOTO COTJIacHsL.

[luceMenHoe cornacue pabOTHHKA W poaWTENed (3aKOHHBIX MPEACTAaBUTENEH) ydaliuxcs Ha
00paboTKy CBOMX MEPCOHATBHBIX JIaHHBIX JOJDKHO BKIIOYATh B CEOsI:

- (baMI/IJ'II/IIO, UM, OT4YECTBO, aJapec Cy6’[)eKTa MNEPCOHAJIBHBIX OaHHBIX, HOMEP OCHOBHOI'O
AOKYMCHTA, YAOCTOBECPAOLICTIO €ro JUYHOCTh, CBEACHUA O AAaTC BbIJA4YM YKa3aHHOT'O JOKYMCHTA
" BBIJABIIEM €T'0 OPraHe;

- HauMmeHoBaHuWe ((amwinio, WMs, OTYECTBO) M aJpec Ormeparopa, MOJYYaroIIero CoTjiacue
CyObeKTa MepCOHAIbHBIX JaHHBIX;

- 1eJb 00pabOTKH MEPCOHATBHBIX TAHHBIX;

- TMepedyeHb TMEePCOHAIBHBIX JaHHBIX, Ha OO0pPabOTKY KOTOPBIX JaeTCs CoTJiachue CyObEeKTa
MEPCOHAIBHBIX JJAHHBIX;

- IIEPECUYCHb HeﬁCTBHﬁ C NEpCOHAJIBHBIMU JAaHHBIMH, Ha COBEPIICHUE KOTOPBIX AAC€TCA COIJlacuc,
06mee OIMMCAHUEC HCIIOJB3YEMBIX OIIEPATOPOM croco0oB O6pa6OTKI/I IEPCOHAIBHBIX JAaHHBIX;

- CpOK, B TEYCHHE KOTOPOTO JICUCTBYET COTJIacHe, a TAKKE MOPSJIOK €ro OT3hIBA.

PaGoTHuk yupexacHus, pOAWTENb (3aKOHHBIA TIPEJICTABUTEINb) Y4Yalllerocs

MPEAOCTABIISIET YUPEKICHUIO TOCTOBEPHBIE CBEJICHUS O cebe, CBoeM peOeHKe (IIeTAX).

B cootBerctBun co cr. 86 rin. 14 TpymoBoro koaekca Poccuiickoii ®denepanum B 1emsx
obecrieueHHUs TMpaB M CBOOOJ 4YeENOBeKAa M TpaKIAaHWMHA JTUPEKTOP VYUPEXKIEHUS U  €ro
MPEACTaBUTENN (OTBETCTBEHHBIC JIODKHOCTHBIC JIMIIA) MPU 0OpaOOTKE MEPCOHANBHBIX JIaHHBIX
paboTHUKA JOJDKHBI COOMI0IATh CleAytolue olmye TpeboBaHus:

— TIpUH ONpeACIICHMH o0beMa U CoJepkaHus, o0pabaThIBaeéMbIX TIEPCOHATIBHBIX JaHHBIX
yUpeXJCHHE JIOJHKHO pykoBojcTBoBaTthecsi Konctutyumeit Poccuiickoit ®enepanuu, TpynoBbim
kogekcoMm Poccuiickoit ®Depepanuu, DenepanbHbiM 3akoHOM 29.12.2012 No 273-03 «OO0
obpazoBanun B Poccwuiickoii ®Depepanuu» W HHBIMH HOPMATHBHBIMH TPABOBBIMH U
paclopsauTeNbHBIMA  TIOKyMeHTaMu Munnpocsenienuss Poccun, PocoOpnanzopa, apyrumu
(benepalbHBIMU 3aKOHAMU;

- 3aluTa TEPCOHANBHBIX JaHHBIX PAOOTHHKA OT HEMPABOMEPHOTO WX HCIIOJIb30BAHUS WIIH
yTpaThl 00ecreunBaeTcs yUpeKICHUEM 3a CUET €ro CPEACTB B MOPSAKE, YCTaHOBICHHOM
3aKOHOJIaTeJILCTBOM;

- TIpH MPUHATUYU PEIICHUH, 3aTparuBalolIuX HHTEpeCchl pabOTHUKA, YUPEKICHUE HE UMEeT MpaBa
OCHOBBIBAThCS HA IEPCOHABHBIX JaHHBIX pa0OTHUKA, MMOTYYEHHBIX UCKIIOYUTEILHO B PE3yIbTaTe
WX aBTOMATH3UPOBAHHOW 0OpaOOTKHU MIIH AIIEKTPOHHOTO

MOJTy4eHUSI.

— mpeAcTaBUTENN pabOTHUKA JOJKHBI OBITh O3HAKOMIIEHBI TOJI PAcHHCKy ¢ GeaepatbHbIM
3aKOHOM, JIOKYMEHTAMH YUPEXKJICHUS, YCTAaHABIMBAIOIIMMH MOPSII0K 00pabOTKH TEePCOHATBHBIX
TAHHBIX paOOTHHUKOB, a TaKkXke 00 MX MpaBax M 00S3aHHOCTSAX B ITOH 00JIACTH.



— BO BCEX CIlydasX OTKa3 pabOTHUKAa OT CBOUX IIpaB HAa COXPAHCHHE W 3alIUTy TaWHBI
HEJCHCTBUTEIICH,;

— o00paboTKa TMEepPCOHANBHBIX JaHHBIX MOXKET OCYIIECTBISATHCS HCKIIOYUTEIHHO B  IENSIX
obecrnieueHns COOIOICHUST 3aKOHOB ¥ MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, PETIAMEHTUPYIOIMIUX
00pa30BaTENbHYIO ACATEILHOCTh OPTAHU3AIMH U UHBIX OTHOIIECHUH, HETIOCPEICTBEHHO CBSI3aHHBIX
¢ 00pa3oBaTeIBHON NEATCILHOCTHIO.

O0paboTKka TEPCOHATBHBIX JAHHBIX YYAIIUXCS MOXKET OCYHIECTBISTHCS B IEISAX COACHCTBUS
y4allUMCsl B TPYAOYCTpoucTBe dyepe3 lLleHTp 3aHATOCTM B pamMKax JACUCTBYIOIIETO
3aKOHOJIATENIbCTBA, IPOBEIACHUSA TOCYJApPCTBEHHOM MTOTOBOM AaTTECTallud, IOCTYIUICHUS B
o0Opa3oBaTelbHbIC OPTaHU3aAIHH.

4. 3ammTa nNepcoHAJbLHBIX JAHHBIX

[Tox yrpo3oil miaM OMACHOCTHIO yTpaThl MEPCOHATBHBIX JAHHBIX TOHUMAETCS €IWHUYHOE WIH
KOMIUIEKCHO€, peajbHO€ WIM TMOTEHIMAIbHOE, AaKTHBHOE WJIM IAaCCUBHOE TPOSBICHUE
3JIOYMBIIIJIEHHBIX BO3MOXXHOCTEH BHENIHUX WM BHYTPEHHHX HCTOYHUKOB Yrpo3bl CO37aBaTh
HEOJaronpusiTHbIE COOBITHS, OKa3bIBaTh JAECTAOWMIIM3MPYIOIIEe BO3JICHCTBHE Ha 3aIIUIIAEMYIO
nH(pOpMaLHIO.

Puck yrpo3er moObiM  WHDOPMAIMOHHBIM  pecypcaM  CO3JIal0T  CTUXUHHBIE  O€ICTBUS,
AKCTpEMaJbHBIE CUTYAIluH, TEPPOPUCTUUECKHUE IEHCTBUSI, aBapUU TEXHUUECKUX CPEJCTB W JIMHUN
CBSI3H, IPyrue 00BEKTUBHBIE OOCTOSITENICTBA, a TAKXKE 3aMHTEPECOBAHHbBIE U HE3AMHTEPECOBAHHBIE
B BOBHUKHOBEHHH YTPO3bI JIHUIIA.

3ammTa NepCOHATBHBIX TAaHHBIX MPEACTaBISET COO0M MpeayNnpexACHIUE HAPYIIEHUS JOCTYITHOCTH,
IIETTIOCTHOCTH, JIOCTOBEPHOCTH M KOH(MDHUICHIIMATLHOCTH TMEPCOHANBHBIX JAaHHBIX M OOCCIICUCHHE
6e3omacHOCTH HMH(OpMAaLMK B IMpOLecCce YIPaBIEHYECKOW M MPOU3BOJACTBEHHOHN AEATEIHbHOCTU
YUPEKICHUSI.

3amuTa nepcoHaNbHbIX JaHHBIX OT HEMPABOMEPHOT'O UX HCIIOJIb30BaHUSI UM YTPAThI I0KHA OBITH
ofecrieueHa Yy4YpexJCHHEM 3a CUeT €€ CpPEICTB B MOpSAIKE, YCTaHOBJIECHHOM (eaepaibHbIM
3aKOHOM.

«BHYTpeHHSIS 3a1IUTaY:

— periaMeHTaIus J0CTyla MnepcoHana K KOHGUACHIUATbHBIM CBEICHUSAM, JOKYMEHTaM U 0azaM
JAHHBIX BXOJUT B YHUCJIO OCHOBHBIX HAIlPaBJICHUN OPraHU3AllMOHHOM 3allUThl MHPOpPMAIUU U
MpelHa3HayeHa JJIsl pa3rpaHUYCeHUs MOJHOMOUYUN MEXAYy PYKOBOAUTEISIMH M JOJHDKHOCTHBIMU
JTUIAMH YUPEKICHUS;

— Ui 0OecriedeHNH BHYTPEHHEH 3alluThl NEPCOHATBHBIX JaHHBIX HEOOXOIUMO COOIIOAATH Pl
Mep: OrpaHHYEeHHE M perjaMeHTalus cocTaBa pPaOOTHHUKOB, (DYHKIIMOHAJIbHBIE OOSI3aHHOCTU
KOTOPBIX TpeOYIOT KOH(PHICHIIUAIBHBIX 3HAHUH; N30upaTensHOoe 1 000CHOBAHHOE pacIpe/ieieHHe
JOKYMEHTOB W HH(popManuu Mexay pabOTHUKaMU; pallMOHaJIbHOE pa3MelieHHe pabodyux MecT
pabOTHUKOB, MPU KOTOPOM HCKIIIOYAIOCh Obl OECKOHTPOJIBHOE HCIOIb30BaHUE 3alUIAEMOM
uHpopmanuy; 3HaHHE PAOOTHUKOM TpeOOBaHMII HOPMATUBHO - METOJWYECKUX TOKYMEHTOB IO
3amuTe UHPOPMAIIMK U COXPAHEHUU TalHbI; HATUYME HEOOXOJUMBIX YCIOBUN B MOMEIICHUU JUIS
paboTel ¢ KOH(UIECHIMAIBHBIMH JOKYMEHTaMM M 0a3aMM JaHHBIX, OpraHu3alus MOpsaKa
YHUUYTOKEHUA  WH(GOpMallMU;  CBOCBPEMEHHOE  BBISBIECHHE  HapylleHuss  TpeOoBaHUU
pa3pemuTenbHOl  CHCTEMBbl  JOCTyNa pabOOTHUKAMM  YYpeXKACHHS, BOCHUTATEeNbHAs U
pa3bsACHUTENbHA paboTa C COTPYIHHKAMHU YUPEKICHHUS MO MPEAYNpPexJACHUIO YTPAThl IEHHBIX
CBeZIeHMI mpu paboTe ¢ KOH(PHUIESHIIUAIBHBIMU JOKYMEHTAMHU. 3alllUTa MMEePCOHATBHBIX JTaHHBIXHA
JNIEKTPOHHBIX HOcUTeNsX. Bce mamkm, coaepikaiive MepcoHanbHbIE JaHHBIE PaOOTHUKOB,
yUYaIINXCS U UX POJUTENEH (3aKOHHBIX MPEJICTAaBUTENEH) XpaHATCS Ha KOMIBIOTEPE JOHKHOCTHOTO
nuna (JIUI) YIYpesKIeHUs, 3alIUIEHHOM MapoJIeM.

«BHenHss 3ammTay:

- IJId 3alllUThI KOH(bH[[CHHHaHLHOﬁ I/IH(I)OpMaI_[I/II/I CO3Jar0TCA HCJICHAIIPAaBJICHHLIC
He6HaFOHpI/I${THBIC YCJIOBUA U TPYAHOIIPCOAOJIUMBIC MTPCIIATCTBUSA AT JIMIA, TBITAOIMICTOCS

COBCPIIUTDH HeCaHKI_II/IOHI/IpOBaHHHﬁ JAOCTYyIl U OBJIAACHHC HH(bOpMaHHCﬁ. L[CJ'IBIO " pe3ylibTaTOM
HCCAHKIIUOHUPOBAHHOI'O JOCTYIIA K I/IH(I)OpMaI_[I/IOHHLIM pecypcaM MOKET ObITh HE TOJIBKO
OBJIAICHUC LICHHBIMU CBCACHUAMU U UX UCIIOJIb30BAHUC, HO U UX BUAOU3MCHCHUC, YHUYTOKCHUC,

u 1p.;



- 1OJA TOCTOPOHHMM JIMIIOM IIOHMMAeTcs J1000€ JIMI0, HE HMEIOLIEe HENOCPEACTBEHHOIO
OTHOIIEHUS K YUPEXKIECHUIO, IOCETUTENN, PAOOTHUKHU JAPYrUX OpraHU3allMOHHBIX CTPYKTYD.

[TocTopoHHue MIa HE JOIDKHBI 3HATH pacnpeaenaeHne GyHKIni, pabodyne mpoIecchl, TEXHOJIOTHIO
cocCTaBJIeHUs, 0(OPMIICHHS, BECHUS 1 XpaHEHHUS JOKYMEHTOB, JIe]l M pabounx MaTepHuasos;

- s o0ecriedeHrsl BHEITHEW 3alIUThI IIEPCOHABHBIX TAHHBIX HEOOXOIMMO COOMIONATh Pl Mep:
MOPSIIOK MpHEMa, Y4eTa U KOHTPOJIS JeSTEIbHOCTH OCETUTENEH; POIYCKHOM peKUM
YUPEXKJICHUS; TEXHUUECKUE CPEJICTBA OXpaHbl, CUTHAIM3ALUK; TpeOOBaHuUs K 3alUTe HH(popManuu
MIPU UHTEPBBIOMPOBAHUU U COOECETOBAHMSIX.

Bce nomkHOCTHBIE MIIa YUpEeKI€HUs, CBsI3aHHble ¢ 00pabOTKOM NepCOHATBHBIX IaHHBIX, 003aHbI
MOJNUCATh 0053aTENbCTBO O HEPA3TIAUICHUN MTEPCOHATBHBIX TAaHHBIX PA0OOTHUKOB, YUAIIUXCSA U UX
poauTenel (3aKOHHBIX IPEICTaBUTENEH ).

[To BO3MOXHOCTH NIEPCOHANIbHBIE JaHHbIE 003 TMUMBAIOTCS.

Kpome Mep 3amuThl nepcOHANBHBIX JaHHBIX, YCTAHOBJIEHHBIX 3aKOHOJIATEIbCTBOM, YUPEXKIECHUE
MOJKET BbIpabaThIBaTh UHBIE MEPHI 3AIIUTHI IEPCOHANIBHBIX TJAHHBIX PAOOTHUKOB, 00Yy4alOIIUXCs U
UX pojauTeNel (3aKOHHBIX IPEICTaBUTENEH ).

5. Iepenaua u XpaHeHNe MEPCOHATBLHBIX TAHHBIX

[Ipn mepenmave TEepCOHAIBHBIX JAHHBIX PA0OTHHKA, yYallerocs W €ro poauTeNiel (3aKOHHBIX
MPEACTABUTENCH ) YUPEKICHUE JOIKHO COOJIIOIATH CIICAYIONINE TPeOOBaHMUS:

He cooOmare mepcoHanbHBIE TaHHBIE PaOOTHWKA, YYalIerocs W €ro pOoJHUTeNel (3aKOHHBIX
MIpeJCTaBUTENCH) TpeThel CTOpoHE 0e3 MX MHUCBMEHHOTO COTJIACHs, 32 WCKIIIOYCHHEM CIIydacB,
KOT/Ia 3TO HEOOXOUMO B IIEJISX MPEAYIPEKACHHAS YIPO3bI )KH3HH U 37I0POBBIO, a TAKKEB CITydasx,
YCTaHOBJICHHBIX (hefiepaibHbIM 3aKOHOM.

He coobOmare mnepcoHanbHBIC NaHHBIE PAOOTHHMKA, YYaIlerocs M €ro pPOJUTeIeH (3aKOHHBIX
MPEJCTaBUTENICH) B KOMMEPUYECKUX HENsIX 0e3 WX MUChbMEHHOTO COTJIACHSI.

[Mpenynpenuts 7HI, TOJIYYHBIIUX TEPCOHANBHBIC MaHHbIC pPAOOTHWKA, YYAIIErocs | €ro
poIuTenei (3aKOHHBIX MPEACTABUTENCH) O TOM, YTO TOJYYEeHHBIC NMEPCOHATBHBIC JAHHBIE MOTYT
OBITHh HMCIIOJIb30BAHBI JIMIIb B IEJSIX, A1 KOTOPBIX OHU COOOIIEHBI (TTPEACTaBIICHBI), U TPeOOBAThH
OT ATUX JIMII IOATBEPHKACHUS TOTO, YTO ITO MPABUIIO COOIIOICHO.

Jluna, MOJyYMBIIME TIEPCOHANILHBIC JaHHBbIC PAOOTHHKA, YdYalIerocs W POIUTENs (3aKOHHOTO
MpeACTaBUTENS ) 00s13aHBI COOJIOIATh PEKUM CEKPETHOCTH (KOH(PHUACHIIMAIBHOCTH ).

PaspemaTh H0CTYI K IEpCOHAIBHBIM JIAHHBIM PA0OOTHUKOB, YUAIIUXCS U UX POAUTENCH (3aKOHHBIX
MPEJCTaBUTENICH) BO3MOYKHO TOJIKO CIICIUAIBLHO YIOJHOMOYCHHBIM JIMIAM YUPEKACHUS, TPHU
ATOM YKa3aHHbIC JIMIA JOJDKHBI MMETh IPABO IOJYyYaTh TOJIBKO T€ MEPCOHAIbHBIC JTaHHEIC,
KOTOpbIE HEOOXOJMMBI Il BBITIOJHEHUST KOHKPETHOW TPYIOBOW (YHKIIUH, COTJIACHO CITMCKA
CICIUAIBHO YIIOJTHOMOYCHHBIX JIUL] YYPEIKICHHUS.

HepezlaBaTb INCPCOHAJIBHBIC OAHHBIC pa6OTHI/IKa IpeaACTaBUTCIIAM pa6OTHI/IKOB B IIOPsAOKE,
YCTAHOBJICHHOM pr,HOBBIM KOACKCOM Poccuiickoit q)ezlepam/m, U OrpaHUYMUBaTh 3Ty
I/IH(bOpMaI_II/IIO TOJIbBKO TEMH IICPCOHAJIbHBIMU AAHHBIMU pa6OTHI/IKa, KOTOPBIC H606X0)II/IMBI JJIA
BBIIIOJIHCHHUA YKA3aHHBIMHA IPECACTABUTCIISIMUA UX Q)YHKHI/II/I

Cornacue Ha 06pa60TKy NEPCOHAJIbHBIX JaHHBbIX, Pa3pCIICHHBIX pa6OTHI/IKOM JJIA
pacnnpoCTpaHCHU, 0(1)0pMJ'I$ICTC$I OTJIEILHO OT MHBIX COIJIacHi CY6’beKTa MEPCOHAJIBHBIX HaHHBIX
Ha 06pa60T1<y €ro NMEPCOHAJIbHBIX NaHHbIX.

Pa6OTOI[aTeJ'II> 00s13aH 00CCIIeYnTh pa6OTHI/IKy BO3MOXXHOCTb OIIpCACIINTDb MEpCUCHb
NEPCOHAJIBHBIX NAaHHLBIX I1O KaXk101 KaTCropuu nNepCOHAJIIbHbIX JaHHBIX, YKaSaHHOﬁ B COTJlaCMHM Ha
pacnpoCTpaHCHUEC IICPCOHAIIbHBIX JAaHHBIX.

B cJIyqac €CJIM U3 MpeaAOCTaBJICHHOI'O pa6OTHI/IKOM corjiacvsd Ha pacipoCTpaHCHUC TCPCOHAIIBHBIX
AaHHBbIX HC CJICAYCT, 4YTO pa6OTHI/IK corjiacuiica € PAaCHpOCTPAaHCHUCM ICPCOHAJIBHBIX HNAHHBIX,
TAaKUC MCPCOHAJIBHBIC TaHHBIC 06pa6aTBIBaIOTC$I pa60T0zLaTeneM 0e3 IpaBa pacClupoCTpaHCHHA.

B cJIydac €CJik U3 NMpeaoCTAaBJICHHOTO pa6OTHI/IKOM corjiacusd Ha mnepcaady NepCOHAIbBHBIX JaHHBIX
HEC CJICAYCT, 4TO pa6OTHI/IK HC YCTAHOBWJI 3aIllPpCThl U YCJIOBUA HaA

00paboTKy MepCOHAIBHBIX JaHHBIX MM HE yKa3all KATETOPUU U TIepeueHb NEPCOHATbHBIX JaHHBIX,
st 00pabOTKH KOTOPBIX CyOBEKT MEPCOHAIBHBIX JAaHHBIX YCTAHABIMBAET YCIOBUS M 3aIlPETHI,



paboTonmatens 00pabaThIBaeT Takue TIEPCOHAIBHBIC JaHHBIE O€3 BO3MOXKHOCTH TIepenadu
(pacmpocTpaHeHusl, IPEIOCTABICHUS, IOCTYIIa) HEOTPAHUYEHHOMY KpPYT'y JIHII.

B cormacum Ha pacrnpocTpaHeHHE epCOHANBHBIX JaHHBIX pAaOOTHHUK BIIPaBE€ YCTAHOBUTH 3AIPETHI
Ha mepegady (Kpome MpeaoCTaBICHUS JIOCTYIA) STHX IEPCOHAIBHBIX IaHHBIX pabOTONATEIIO
HEOTPaHUYEHHOMY KpYTy JIMII, a TaKXKe 3ampeTsl Ha 00paboTKy miM yciaoBHs o0paboTku (Kpome
MOJIydeHHUsI JIOCTYNA) OSTHX TIEPCOHAIBHBIX JTaHHBIX HEOTPAHWYECHHBIM Kpyrom i OTka3
paboToaarens B yCTAaHOBICHHH paOOTHUKOM JAHHBIX 3aIPETOB U YCIOBUN HE JOMTYCKACTCS.
[lepenaya (pacnpocTpaHeHue, MPENOCTaBICHUE, JOCTYI) MEPCOHATBHBIX JAHHBIX, Pa3pelICHHBIX
pabOTHUKOM JUIS PacHpOCTPaHCHUs, IOJDKHA OBITH TMpEeKpamieHa B J000€ BpeMs IO €ro
TpeboBanuto. J[aHHOe TpeOOBaHWE MOJDKHO BKIIIOYATh B ce0s (paMIIIAIO, UMs, OTYECTBO (TIpH
HAIMYMK), KOHTAaKTHYIO HWHpopMmanuio (HoMep TenedoHa, aapec SIEKTPOHHOW IOYTHl WA
MOYTOBBIM ajipec) pabOTHHKA, a TaKKe MepedeHb MEePCOHAIBHBIX AAHHBIX, 00pabOTKa KOTOPBIX
MOJICXKUT MpeKpaleHuto. JlelictBue coriacus pabOTHHUKAa Ha paclpoOCTpaHEHHE MEPCOHATBHBIX
JaHHBIX, MIPEKPAIAeTCs] C MOMEHTA MOCTYIICHHS pad0TOIATeI0 JAHHOTO TPeOOBaHUSI.

PaGotHuk BmpaBe 0OpaTHTbCS € TpeOOBAaHUEM NPEKPAaTUTh Iepenady (pacnpocTpaHEHUeE,
MPEIOCTaBICHNE, JOCTYI) CBOMX II€PCOHAIBHBIX JAaHHBIX, paHee pa3pemeHHbIX I
pacmpocTpaHeHusl, K J00oMy JuIly, 0OpabaThIBalOIIEMy €r0 MEepPCOHAIbHBIEC JaHHBIC, B CIydae
HecoOmoaeHus mojoxennii dexepanpHoro 3akoHa oT 27.07.2006 Ne 152-D3 wim oOpaTUThCS C
TaKuM TPeOOBAHHUEM B CYI.

XpaHeHHe TIEPCOHANBHBIX JaHHBIX pPa0OTHUKOB, YYalIMXCS M WX pPOJUTENeH (3aKOHHBIX
Mpe/IcTaBuTeNen ):

[lepconanbHble AaHHBIE PAOOTHHUKOB, YYalIUXCS M MX POAMTENEH (3aKOHHBIX IMPEICTaBHTENCH)
00pabaTbIBaIOTCS M XPAaHATCS B JJEKTPOHHOM BHJE B MH(POPMAIMOHHBIX cHcTeMax. JlocTym K
MEPCOHATBLHBIM JIaHHBIM Pa0OTHHUKOB, YJalIUXCS U MX pOAWTENel (3aKOHHBIX MPEICTaBUTENCH) B
MH(GOPMALMOHHBIX CHUCTEMAax OCYIIECTBISAETCS COMNIACHO pa3pelIUTENbHONM CHUCTEMbI MAaTPHIIbI
JOCTyIa K MEPCOHAIBHBIM JAHHBIM.

IlepconanbHble JaHHbIE PAOOTHHUKOB, y4yalllUXCs M MX POAMUTENEH (3aKOHHBIX INpEACTaBUTEIEH)
XpaHsATcs B OyMa)KHOM BapHaHTE B JIMUHBIX JIeJIaX B MIKa(y, 3aKphIBAIOIIEMCS Ha 3aMOK.
TpynoBble KHIKKH PAOOTHUKOB XpaHATCA B ceii(pe y BeAyIero crenuaiucTa no Kajapam.

IIpaBa nmocTyma K NIEepCOHalIbHBIM [JaHHBIM DPA3rPAHUYEHBl MEXIY Pa3IMYHBIMU KaTErOpUAIMHU
10JIb30BaTEeH (CUCTEMHBIE aIMUHUCTPATOPBI, COTPYAHUKHU, POJUTEIH, YUCHUKH, OTBETCTBEHHbBIN
32 OpraHu3allMi0 [EePCOHAIBHBIX JAaHHBIX). BX0J B cCHCTEMy OCYLIECTBISAETCS TOJBKO IpU
BBEJICHUU JIMYHOT'O MApOJIs [10JIb30BaTEs.

BHemHuit 10CcTyn K NepcOHAIbHBIM JaHHBIM Pa0OTHHUKOB, YYAIIUXCS U UX POJUTENIEH (3aKOHHBIX
IpEICTaBUTENIEH) MMEIOT KOHTPOJIbHO-PEBU3HOHHbIE  (HAA30pHBIE) OpraHbl IpU HAIWYUU
JOKYMEHTOB, Ha OCHOBAaHHMU KOTOPBIX OHHU IIPOBOJAT IPOBEPKY. JJMCTAaHIIMOHHO NEPCOHAJIbHBIE
JaHHbIE MOTYT OBITh IPEJCTABJICHBI HAJ30PHBIM OpraHaM TOJIBKO IO MHUCHbMEHHOMY 3aIpocy.
CtpaxoBble (OHJIBI, HErOCYJapCTBEHHblE IEHCHUOHHbIE (DOHABI, JApyrue OpraHu3aluu U
YUpPEXKJIeHUs, a TAKXKE POJCTBEHHUKU U YJICHBI CEMbH PAa0OTHHUKA, yJalllerocsi UM ero poauTesien
(3aKOHHBIX TpPEJCTaBUTENEH) HE MMEIT JOCTyla K IMEepCOHAIbHBIM JaHHBIM, 332 HMCKIIOYEHHEM
HQJINYMS MUCBbMEHHOIO COIJIACUsl CaMOro pabOTHUKA, poAuTeNed (3aKOHHBIX IpeICTaBUTENEH)
yJarerocs.

[TomerieHus, B KOTOPOM XpaHsTCs NEPCOHANIbHbIE JaHHbIE PAOOTHUKOB, yYaIllUXCAH UX POJUTENCH
(3aKOHHBIX MpeACTaBUTENEH ), JOIKHBI OBITh 000PYOBAHBI HAJIGKHBIMU 3aMKaMH.

6. locTyn K nepcoHATbHBIM JaHHBIM
Buyrpennuit nocrym:
[IpaBo mocTyna K MepcoHaNbHBIM JAHHBIM PAaOOTHHUKOB, YYalIUXCS M MX poAUTeNel (3aKOHHBIX
IpeJcTaBUTeNei) ycTaHaBIMBaeTcs npukazom aupextopa MOBY «"opnas OOILDy.

Buemnuii  poctyn (Ipyrue opraHu3zanyu, YUPEKIEHUS U TpaKIaHE)
periaMeHTUpOBaH B I1.5 nanHoro [lonoxxeHnus.



7. IlpaBa paldoTHHMKa, poauTesell (3aKOHHBIX MNpeACTaBHTeJeil) B LeJsAX

olecreyeHNns 3alIUThI IEPCOHAJBHBIX JaHHBIX

PaboTHUK, poauTeny (3aKOHHBIE PEJCTAaBUTEIN) YHAIETOCS UMEIOT MPaBo:

[Tomy4yats 1OCTYN K CBOMM MEPCOHAIBHBIM JaHHBIM (JJaHHBIM CBOETO peOeHKa) M 03HAKOMJICHHE C
HUMH, BKIIOYas MpaBO Ha OE3BO3ME3HOE TONYYCHHE KOMHM JII00OH 3amucu, cojiepkaiien
[IEpPCOHAJIbHbBIE IaHHBIE.

TpeboBaTh OT y4YpeKICHHS YTOYHEHHS, WCKITIOUEHHS WIJIM MCIPABJICHUS HETIOJHBIX, HEBEPHBIX,
yCTapeBUINX, HEIOCTOBEPHBIX, HE3AKOHHO IOJIYYEHHBIX WJIH HE SBJISIOIIUX HEOOXOIUMBIMU IS
YUPEXKJIEHUS IEPCOHAIBHbBIX JaHHBIX.

TpeboBaTh M3BENICHUS YUIPESKICHUEM BCEX JIUI, KOTOPHIM paHee ObUIN COOOIICHBI HEBEPHBIC HITH
HEIOJIHbIE IEPCOHANIbHBIE IaHHBIE, 000 BCEX MPOU3BEICHHBIX B HUX MCKIIIOUEHUSX, UCIIPABICHUAX
WM TOTIOJTHEHUSIX.

[Tony4aTs OT yupexaeHus:

- CBEJEHMS O JIMIAX, KOTOpPble UMEIOT JOCTYN K NEPCOHAIBHBIM JAHHBIM MM KOTOPBIM MOKET
OBITh IPEIOCTABIIEH TAKOW JIOCTYII;
- mepeyeHb 00padaThIBAEMbIX IEPCOHATBHBIX JAHHBIX U UCTOYHUK UX MOJyYEHHUS;

- CpOKH 00pabOTKM MEPCOHANBHBIX JaHHBIX, B TOM YHCJIE CPOKU UX XpAaHEHUS;

— CBEJICHHSI O TOM, Kakue IOpHIWYECKHE IOCIEICTBUS IJIs CyObeKTa MEepCOHATbHBIX

JAHHBIX MOXET MOBJIeYb 32 000 00paboTKa ero NepcoHaNbHBIX JaHHBIX.

O6>xanoBarh B YIOJHOMOYEHHBIN OpraH IO 3alIUTe MPaB CyObEKTOB MEPCOHANBHBIX JTaHHBIX WIH
B CyAeOHOM MOpSAJKE HEMpaBOMEpHbIE NEHCTBUS WM Oe3leHCTBUS yUpeKIeHUsNpU o0paboTke
1 3aIUTE MePCOHATbHBIX TAHHBIX.

Ponutenu (3akoHHBIE NPEACTaBUTENN) yYalllerocss HE JOJDKHBI OTKa3bIBaThbCS OT CBOMX IIPaB Ha
COXpaHEHHE U 3alUTY TAWHBI.

8. OTBETCTBEHHOCTHh 32 HApPYILIEHHE HOPM, PeryJUpyoIHX 00padoTKy U 3alUTYy
NePCOHAbHBIX JAHHBIX

PaGoTHukM yupexacHWs, BUHOBHbIE B HApPYIICHUH HOPM, PETYIUPYIOIIUX O00pabOTKy
MEepPCOHANBHBIX JaHHBIX PAaOOTHUKA, YYallerocs W €ro poAuTeseil (3aKOHHBIX MpeICTaBUTENEH)
HECYT JMCUMIUIMHAPHYIO, aJMHUHUCTPATUBHYIO, TPa)XJIaHCKO-TIPABOBYIO W/WJIM YTrOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHH C (hefiepaibHbIMU 3aKOHAMHU.

JlupekTop yupexAeHus 3a HapyluIeHHEe HOPM, PETyIUPYIOLIUX MOoJlyuyeHue, oOpaboTKy U 3alIUTy
MEePCOHANBHBIX JaHHBIX PAOOTHUKA, HECET aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTb COIJIACHO CT.
5.27 n 5.39 Konekca 06 aiMHUHHCTPATUBHBIX MTpaBoHapylieHusx Poccuiickoit Deneparuy, a Takxke
BO3MEIAET pabOTHUKY YIIepO, MPUUYMHEHHbII HENpPaBOMEPHBIM HCIOJIb30BaHHEM HH(popManuu,
coJiepsKalieil mepcoHaabHbIe JaHHbIE paOOTHHKA.
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